FOREIGN NATIONAL STUDENT INTERN

ANNOUNCEMENT
ANNOUNCEMENT NUMBER: 10-09 
American Embassy, Yerevan

Opening Date: 01/29/10; Closing Date: 02/12/10 

Duration of Internship: 6 months

Compensation: There is no compensation for volunteer work.
MAJOR DUTIES AND RESPONSIBILITIES:

· Intern will help Information Resource Center (IRC) patrons locate resources in the library and on the internet, explain the IRC’s collection materials and website (www.usa.am), and assist the IRC Director with distributing IRC information and materials, escorting patrons, and assisting with IRC programming.

· Intern may occasionally do research projects on topic related to U.S. politics, economy or society. 

· Intern will be based in the IRC and work closely with and report directly to the IRC Director of the Public Affairs Section.  

· Intern may perform some clerical duties (answering phones, filing, copying, etc.) as assigned.

· Intern may perform some press related duties (contacting media outlets, assisting with press events, translation, etc.) as assigned.

· Interns shall work 10-20 hours per week, afternoons are strongly preferred.

WHO MAY APPLY:

· Non-U.S. citizen student in good academic standing at his/her current educational institution.

· Able to demonstrate the potential to accomplish the type of work to be performed.

· Must be at least 18 years of age.

· After selection, the student must receive a security and a medical certification.

· Library Science, journalism, international relations and/or computer background helpful.

· 4/4 Armenian, 3/3 English required.  

· Should have ability to do typing and good working knowledge of how to use a personal computer, fax, telephone, copy machine, etc.

· Should be personable, flexible, able to work under pressure and handle multiple tasks.

HOW TO APPLY:

Please submit Application for Foreign National Student Intern Program, a Statement

Of Interest, and a Gratuitous Service Agreement, which are available on www.usa.am to:

Human Resources Office 

Attention: Karine Baghdasaryan  

1 American Ave, Yerevan 0082, Armenia

Attach a certified transcript to verify your academic standing and a written permission from the educational institution in which you are enrolled.  

Alternatively, you can e-mail your application with other required documents to yerevanvacancies@state.gov
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